COACH TRIP GOOGLE FORM TUTORIAL

Access the REG SEASON TRIP SIGN UP FORM TEMPLATE.

1. MAKE A COPY OF FORM. Don’t edit the template as others will need to

access it.

Click on three dots

1COn.
QUESTIONS RESPONSES o :C_U y Choose "Make a CGP}’"
: T G2 Get pre-filled link
TRIP SIGN UP FORM TEMPLATE ~ m e
. o +2,  Add collaborators...
= <> Script editor
’- Add-on



https://docs.google.com/forms/d/1IoO2PYvsTUxPL7scD69LPUlXTHef8FrhEjKblVvQvkI/edit

2. Rename Form.

Copy document

Name

opy of REG SEASON TRIP SIGN UP FO

Folder

I Coach Travel Documents

lopy wall D2 created in 3 shared oo

Share it with the same people

Copy document

Mzme

2015-2019 Mens FIS Trip Sign U

Folder
A Coach Travel Documents

Lopy will be created in 3 sha

Share it with the same people

n Cance'

QUESTIONS

=@

2018-2019 Mens FIS Trip Sign Up\

*++Pleaze fill out form for EACH event*

Athlete name:

First and Last




3. Check Critical Form Settings.

Caollect email addresses

Response receipts 0

O If respondent requests it

@ Always

Requires sign in:

D Restrict to Ski & Snowboard Club Vail users

D Limit to 1 response

Respondents can:

Edit after submit

D See summary charts and text responses

CANCEL

SAVE

Click on the “Settings” icon,

Collect email addresses and
response receipts: Not critical
to form's functionality, but very
useful for parents to have their
responses for their records.
They forget what they sign up
for a lot.

Restrict to Ski and
Snowboard Club Vail users
M IMPORTANT ! Do not
click this box or anyone who
doesn’t have a
skiclubvail.org email won't be
able to fill out the form.

Edit after submit: Not
super critical, but
useful if parents want
to change their
responses.



4. Check sharing settings:

- Click Add
e collaborators from

B Movetotrash the "mure" {three

GO Get prefilled link dot icgn} drop

& Prin down menu

< ? Script editor

* Add-ons...

-‘.“ Preferences. .

[+
Sharing settings DON'T use this link to share with
parents. They will be able to edit the

Link to shars (allows =diting) form if you send out this link, which is
[ip=zitocs googe commmnoas : 4mmmmm definitely not good and will probably

break your form.

a Mote: editors will be able to view and delete form responses

Who has acocess

:] Ski & Snowboard Club Vail You don't need fo
Ba  Anyone at Ski & Snowbosrd Club Vil can find and Change... — cha nge this
edit

option. This will be
explained below.

-

. Betsy Cuthbertson (you)

beuthbertzonimekiciub a
bouthbertsoni@skiclubvail.org

al
Invite people: .
) . o - Invite other coaches
Enter names or email addresses... f - , \
I in group who will need
=
access.

L Chamer sattings Leam more

Prevent editors from changing access and adding new people




La

Link sharing

S‘ On - Fublic on the web
Anyons on the Intemet can find and access. No sign-in required.

= On - Anyone with the link
Anyone who has the link can access. Mo sign-in requirsd

a B On - Ski & Snowbeard Club Vail
Anyone 3t Ski & Snowboard Club VWail can find and access.

By ©On- Anyone at Ski & Snowboard Club Vail with the link
SE panyone at Ski & Snowboard Club Vail who has the link can access.
w, Off - Specific people

i

‘Shared with specific people.

Access: Anyone within Ski & Snowboard Club Vail Can edit

Maote: Hems with any link sharing option can still be published to the web. Learn more

m Cancel Learn more about link sharing

Why you shouldn’t change
this setting: Sharing settings
are for those who you wish
to be able to edit the form,
not view and submit one.
Anyone who has the link to
the live form will be able to
submit a form.



5. Customizing Form Basics:
You shouldn’t have to change anything on the form other than entering your trips.

Choose one competition or event: © oropdown T Original template form
waEk|MPORTANT: IF ATHLETE WILL NOT BE STAYING IN TEAM HOTEL FOR ENTIRE TRIF, PLEASE CONTACT Betay !
Cuthbertson beuthbertson@skiclubvail.org or call 970-790-51 474wex
1. Trip1 Go to section 3 (Van & Ledging Sign Up) n

-

-
2. Trip2 Go to section 2 (Van Sign Up)
3. Trip3 Go to section 4 (Flight/Housing Sign Up)
4 4

|—D [ ] Required .
After section 1 Continue to next
Choose one competition or event: @ Dropdown

sk MPORTAMT: IF ATHLETE WILL NOT BE STAYING IN TEAM HOTEL FOR EMTIRE TRIF. PLEASE CONTACT Betsy
Cuthbertsen beuthbertson@skiclubvail.org or call 970-790-51 4 7sxex

1. Feb 3-6 Winter Park G5 Go to section 3 (Van & Ledging Sign Up)
2. Feb 14-16 Copper NarAm Go to section 2 (Wan Sign Up)

3. March 1-4 Lutsen Ge to section 4 (Flight/Housing Sign Up)
F. I

r|:| [ ] Required ‘

Make sure each trip is mapped to the correct section. IMPORTANT, OR THE FORM WON’'T FLOW
CORRECTLY.
i. Van & Lodging Sign Up (Winter Park, Steamboat, Aspen)
ii. Van Sign Up (Copper, ABasin, Loveland)
iii. Flight/Housing Sign Up (Lutsen, LaCrosse, etc)
To add a question:



Sunday
Monday
Tuesday
Wednesday

Thursday

QUESTIONS RESPONSES

@ Multiple choice

||ﬂ|:=|el

Click on the + sign to add
question

Question N Tr Click on the question type drop
down list to change
Option 1 B
4dd option or ADD "OTHER" n
-
]
I_D . Required 10
Questions/Comments/Special Requirements
Tussday
=" Short answer
Wednezday
= Paragraph
Thursday
@ Multiple choice
Friday
| Checkboxes
° Dropdown
e & oo T Choose the appropriate
: ile uploa: R
= question type
Add optian or ADD "OTHER" = Linear scale D
| EEE Multiple choice grid =
|_D EEE Checkbox grid o

Questions/Comments/Special Requirements

B pare
@ Time




Question Types:

Iv.

Vi.

Vii.

viii.

Xi.

Xii.

Short answer: your answer will be any short text, numerical or
alphabetical. (names, phone numbers, email addresses, etc)

Paragraph: used for longer text answers (questions, comments, special
requests)

Multiple choice: used for questions where people select ONE answer
from a list (yes/no questions, transportation options)

Checkboxes: used for questions where people can select MULTIPLE
answers from a list (van ride days, legal compliance questions)
Dropdown: used for questions where people select ONE answer from a
list that’s probably too long to be a multiple choice question. (trip
selection)

File upload: | don’t ever use this, but can be helpful for people to upload
waivers or other important travel documents.

Linear scale, multiple choice grid, checkbox grid: | haven’t found a useful
application for these questions.

Date: to enter dates. This is more beneficial than the “short answer”
guestion type so you can ensure all dates are entered in the same format.
Useful for data sorting.

Time: to enter time in the correct format. (plane arrival/departure times)

6. TEST YOUR FORM BEFORE YOU SEND IT OUT!

To get to the live
form after editing,
click on the eye icon.



7. Entering Link in Team Calendar

MAKE SURE YOU SEND OUT LINK FROM LIVE FORM. If you send out the link from where you
were editing the form, parents won’t be able to do anything if you have your sharing settings
correct.

Access your calendar:

i O @ 8 G m

: J
1741 3 "t JozjVMM My Account Search Maps
) SFThEjKbI
JozjVMM u ’ Ak nas
of when G r
.isting Flo YouTube Play News
Click the 3x3 square icon 05/08/20
from your gmail omoea N
Heroes It
Ve found Gmail
ngs matc
@ & «
itub Passi A
< Go Furl Google+ Translate Photos
2 inside. ..
sle balanc Mora
Click on event to edit trip details
sun Mon Tue Wed Thu
Apr1 2 3 4 5
Aspen Champs
3.30am SL GP Whippers Aspen 5G x2 Aspen GS Aspen GS
2 more 2 more
8 9 10 11 12
T MFC Lift Spm MFC Lift

MFC Lift spm MFC Lift



Click the edit icon

#*  Aspen Champs

Apr1,2018 to Apr7, 2018

Allday  Does not repeat ~

EVENT DETAILS FIND A TIME

v Add location

B Q Hangouts ~ ¥ aspenchamps
‘ ADD NOTIFICATION

B FISMen = @ ~

] Free ~  Default visibility ~ @

= b B I U = = e ¥

Add description

s L (R

Aspen Champs

April-7,2018

Join Hangouts
BEpen-Champs

FIS Men 19
Created by: Betsy Cuthbertson

Enter link to live
form and other trip

details here.



8. Viewing Form Responses

QUESTIONS

Section 1 of 5

From the edit
form screen,
click “responses”

2018-2019 Mens FIS Trip Sign Up

Enter YOUR email (the person filling cut the form) below to receive a copy of your responses.

Email address”

ting email addresses. Change settings

Athlete name: ' ©
Tr

First and Last

I QUESTIONS RESPONSES I

0
responses Click on the green icon to

cospring respnzes ) create a spreadsheet for your
responses



9. Sorting data for each trip: 3 methods:

First, highlight all data by clicking on top left empty square.

2016 U16 Alpine Trip Sign Up Form [

Fie Edit View Insert Format Data Tools Form Add-ons Help  All changes saved in Drive

e -] 100% - B[ Y-

Athlete name:

Mame of person filling out Athlete cell #: Athlete's email: Other contact email: Flease choose the Late 5 Wil z

2 10/22/2015 11:05:02 Max Timm Mina Timm 270.390.1264 max.timm.vssa@gmail.com | ninatimmyail@gmail.com Jan 14-20 Aspen: Smariwool 2|

_3 102272015 11:11:41 Avery Leonard Faith Windsor-Leonard | (608)321-7001 avery@mailsc.com faith@mailsc.com Jan 14-20 Aspen: Smartwoaol 2|
_ 102272015 11:58:24 Zane Worrell Rob Worrel 870-812-5544 rwvamell@skiclubvail.org rrelli@msn.com Jan 14-20 Aspen: Smartwoaol 2|
“ 10/22/2015 13:56:16 Emma Hall Linda Hall 870-3768585 emma.hall.vssa@gmail.com | wnlhall@comcast.net Jan 14-20 Aspen: Smartwoaol 2|
n 102272015 13:56:49 Tucker Thomas Greg Thomas 781-375-7026 tuckerthms@outlook.com gregorythomas@outiook.: Jan 14-20 Aspen: Smartwool 2|
10/22/2015 16:58:39 Billy Spanos Ero Spanos 51413738818 spanos3@msn.com Jan 14-20 Aspen: Smartwool 2|
“ 1012272015 23:01:41 Robert Harnick Jennifer Harnick 870-812-8118 robert harnick.vssa@gmail.cc jbharmnick@gmail.com Jan 14-20 Aspen: Smartwoaol 2|
n 10/23/2015 7:45:21 Resce Bell Martin Bell 404-588-5119 rezcenbeli@hotmail.com landmbell@hotmail.com | Jan 14-20 Aspen: Smariwool 2|
n 10/23/2015 8:02:52 Gigi Kelsey Gigi Helzay 2035628757 gigikelsey@gmail.com phkelsey@mho.net Jan 14-20 Aspen: Smartwoaol 2|
10/22/2015 9:20:43 | Shane Cole MNancy e70-380-0819 shanecoG81@gmail.com colefoto22 @gmail.com | Jan 14-20 Aspen: Smartwool 2|
n 102372015 11:27:38 Skylar Adelman Holly Adelman 9704567019 skylaradelman.vssa@gmail ¢ adelmangd8@comecast.ne Jan 14-20 Aspen: Smartwool 2|
—

Method 1: SORT

Iping Trip Sign Up Form |

W

00%

Insert Format Dats | Teols Form  Add-ons  Help  All changs:

Sort sheet by column A, A — Z

r From toolbar at
the top of screen,
o s

Sort sheet by column A, Z — A

Sortrange by column A, A — Z

Athlete name: G- 'G“Gk Data -—-= Sﬂl‘t

Sortrange by column A, Z — &

Mas Timm B4 REI"IQE
fvery Leonard Sort range.... d01
Zane Worrell Filter views... . 44
Emma Hall L]
Tucker Thomas 26
Billy Spanos Pivot table. . 614137
Robert Harnick 16
——— Randomize rangs T
Gigi Kelzay Mamed ranges... agasE
Shane Cole Frotected sheetis and ranges.. 18
Skylar Adelmar o704l
Emile Soden 0s
Henry Heaydor 55
Blake Bathum 36
Tegan Wold o4
Taylor Brandt Gail Brandt o970 343-Z004

Eric Neaomir John Neoomir 720-270-2097

Sort range from A1 to AK2230

+ Data has header row
- . A7

sort by imestamp =
Choose what you would zZ—a
like to sort by

(compeition, last name,

etc) =N -

+ Add another sort column




Method 2: FILTER

oine Trip Sign Up Form [ |

' Insert Format Data  Tools Form  Add-ons  Help All changes saved in Drive

e - Sort sheet by column A, A — Z

Sort sheet by column A, Z — A

CON I From toolbar at

Sortrange by column A, A — 2
Athlete name: _ ' A Z B Athlete's email: C the tﬂp Gf screen,
Sorirange by column A, Z — A .
02 Max Timm G4 max.timm.vssa@gmail.com | n C“Ck Data -
41 Avery Leonard Sort range.. %01 avery@mailse.com i Filter Views —
1224 | Zane Worrell - . a
) Filter views... r Create new tempaorary filter view Create new
k16| Emma Hall mow
48 Tucker Thomas g t’El'ﬂ pﬂfary ﬁ'tE-‘r
b iy S i
20  Blly Spanca Fivatizble.. Alphabetical Sort view
:41 Robert Harnick ’ = oa jE
i Randomize range .
21| Reece Bell Loveland Sunday Vans Iz
152 Gigi Kelsey Named ranges... Loweland VYans Monday P
1243 Shane Cola Protected sheets and ranges... fzpen Algha o
38 Skylar Adelmar lL.ca
Filter 1

242 Emile Soden El
118 Henry Heaydor empaorary filter 1 it
07 | Blake Bathum Tempaorary filter 2 D
102 Tegan Wold al
23 Taylor Brandt Gail Brandt o700 343-20 Learmn mare 3
i206 | Eric Megomir John Megomir T20-270-2927 enegomir@gmail.com jc

MName your filter view to

access it easily later

2016 U416 Alpine Trip Sign Up Form ]

File Edit View Insert Format Data Tools Form Add-ons Help Al changes saved in Drive
N -] 100% - [+ [

I."J\ Please choose the Late Season Training days you will be attending: [May 7 (Saf) ABasin]

Temparary filter 3 Range: A1:AK2230

A B

Timestamp = Athlete name: = MName of person fillin = Athlete cell #: = Athlete's email: = Other contact email: = |Please choose the Li .Will at

10V22/2015 11:05:02 Max Timm Mina Timm 870.320.1264 max.timm.vssa@gmail.com ninatin got s Lz wool 201
10722/2015 11:11:41 Avery Leonard Faith Windsor-Leonard  (608)281-7001 avery@mailsc.com faith@ Y wool 201
10/22/2015 11:58:24 Zane Worrell Rob Waorrel 270-218-5544 rwvorelli@skiclubvail.org =angela wool 201
Emma Hall Linda Hall 970-3758565 emma.hall.vssa@gmail.com wnihal » Filter by condition. . wool 201
Tucker Thomas Greg Thomas T781-375-T026 tuckerthms@outlock.com gregor wool 201 C hGGS’E which
Silly Spanas Era Spanos 51413728810 spanosi@msn.com = Filter by values... woal 201 \
Robert Harnick Jennifer Harnick 270-212-8118 robert harnick.vssai@gmail.ce jbharni Ezlect 5l - Clear hd wool 201 I[EmS F'DU wu"‘”d
10/23/2015 T:45:21 Reecs Bell Martin Bell 406-538-5112 rescenbel@hnotmailcom  landmi q| eolzol like to filter for from
1W23/2015 8:02:52 Gigi Kelsey Gigi Kelsey 2035628757  gigikelsey@gmail.com pkelse . wool 201
10W23/2015 9:20:42 Shane Cole Mancy 270-2080-0318 shaneco581@gmail.com colefot Fep 1318 Loverzng (31513 wool 2DI the d rﬂpdﬂwn
10/23/2015 11:27:38 Skylar Adeiman Holly Adelman 704557019 skylar.adeiman vsza@gmail.c adeim: Feb 6-7 Capper SL (Van $1( vool 201 tthe t f
10/23/2015 12:12:42 Emile Scden Scott Soden 720.360.5408 emil.sodeng@gmail.com scottsg » Jan 14-20 Aspen: Smartweoc wool 201 menus a e Dp o
10/23/2015 15:01:18 Hanry Heaydan Julie Heayden 870-243-2255 hheayden@vms.edu jneayd March 24-27 Winter Park: S1 voel 201 each column
10/23/2015 16:45:07 | Blake Bathum Dale Bathum T20-530-8636 Bbathum@vms.edu Dibathy Not Attending wool 201
10/24/2015 15:18:02 Tegan Wold Chris Wold 203-225-5704 Tegan'Wold@gmail.com chris.w wool 201
10/25/2015 14:22:28 Taylor Brandt Gail Brandt 870 343-2084 taylor. brandt@me.com gail_br wool 201
10/26/2015 11:05:06 Eric Negomir John Negomir 720-270-2097 ensgemir@gmail.com jchn@ n Cancel wool 201
10/27/2015 18:58:08 | Campbell Sullivan Campbell Sullivan 3030838825 campbellsullivan1@gmail .con gibbys wool 201

10/27/2015 18:37:25 Jane Geizman Richard Geisman 5485101202 jgeisman@vms.edu rgeismani@aspengrovellc Jan 14-20 Aspen: Smariwool 201



Method 3: PIVOT TABLE (advanced, but HIGHLY more useful than other two methods)

2016 U16 Alpine Trip Sign Up Form ™

File Edit “iew Insert Format

Ca "I ] 100%

) X Timestamp

100 015 11:05:02
12212015 11:11:41
1072272015 11:58:24
1072272015 13:58:16
10/2272015 13:56:40
1072272015 16:58:39
1072272015 23:01:41

10/23/2015 7:45:21

1072372015 8:02:52

1072372015 9:20:43
10/2372015 11:27:28
10/2372015 12:12:42
10/2372015 15:01:18
10/2372015 16:45:07
10/2472015 15:18:02
10/2572015 14:22:28

Blank Pivot Table

srppe g eseouees e

B
Athlete name:
Max Timm
Avery Leonard
Zane Worrell
Emma Hall
Tucker Thomas
Billy Spanos
Robert Harnick
Reece Bell
Gigi Kelsay
Shane Cole
Shylar Adelmar

Emile Soden

Henry Heaydor
Blake Bathum
Tegan Wold
Taylor Brandt

Dats  Tools Form Add-ons Help  Allchang

Sort sheet by column A, A — Z
Sort sheet by column A, Z — A

Sort range by column A, A — Z u
#
Sort range by column A, Z — A
B4
Sort range... J01
Filter views... - =
5
26
Pivot table... i
16
Randomize rangs
19
Mamed ranges... 303
Protected sheets and ranges... 18
a70
oz
55
26
04
'Gail Brandt T8T0343-2004
— sLeuiiy e Ll we saes g

2016 U16 Alpine Trip Sign Up Form [

File Edit ‘View Inset Format

oo P 00 - 8

A B

Data Tools Form Add-ons Help All changes saved in Drive

% .0 .00 123- Arial - 0 -

c

D

Rows Values

With all data highlighted,
click Data --> Pivot table

‘Form Responses 1711:2230

Suggested

Rows

Columns.

Values

Filters

ADD

ADD

ADD

ADD




How 1o populate Pvot Table: :

'Form Responses 1711:2230

Suggested A
) ; Rows ADD
Rows: Add the information you're
twing io extract. In this case, | want Will athlete be staying in team.. .
who's going to be staying in team Order —
housing. | want this first. If your pivot 2zcending *  Will sthlete be . =
table looks super funky, play around
with the order you have your rows. Show totals
You can drag these boxes up and [ repeatrowlabels
down.
Athlete name: X
Order: Sort by
Azcending - Athlete name -

Values: This will be the number
of athletes in most situations.
Make sure to change the
"summarize by" to Columns ADD
"countunique”. This will only
count unigue names, so if a

Show totals

: . ) Values ADD
parent enters their child twice,
countunigue will only count their Athlete name: *
name once. Summanze by: Show as:
COUMTUMIQUE - Default -
Filters ADD
Fllterﬁ:‘ Ple the Flease choose the Late Seaso_. A
compeitition you
Shiowr:

wish to view.

1 itern -



Finished Pivot Table product

A B [+

il 2ihiete be <t Aihinte name. Again, if your table looks

|8 N Bily Spanos : funky, notl like this, play
. v BlEgpoms 1 around with the order of
. Gus Leblanc 1 YOuUr rows. YOLI Can ljr'ﬂg
Lse e ‘ these boxes up and
= Jordan Mchurt 1
. S down to change the
7 Kellzn Kinzzlla 1
. Mz Benvy ; order. _
3 Reece el 1
10 Shane Cole 1 - Pivot table editor "
11 Skylar Adelman 1
= Zzne Werell 1 ‘Form Responses 1711:2230 =
12 | Mo Total i 2
16 B Yes Ainsley Proffit 1
] Amanda Morvell 1 Suggested W
18 Avery Leonard 1
17 Elake Bathum 1
18 Burke Fancher 1 Rows ADD
18 CAameron Woodl: 1
= Campbell Suliva ' Will athlete be staying in team... *
21 Caroline Jones 1
22 Diominik Lettowsk 1 Order: Sort by
23 Elise Viola 1 Ascending - Will athlete bhe . =
24 Emile Soden 1
s Emma Hall 1 Show totzls
s Gigi Kelsey 1
= Grace Smith 1 D Repeat row labels
IE Gretchen Pawvelic 1
FE Hannah Lautenb 1 Athlete name: .
=0 Henry Heaydan 1 Order: Sort by
21 lan MeCormick 1 tscending - Athlete name N
32 Jane Geisman 1
3z ate Ki d 1
® ? IMF'D Show totals
34 Katie Cellins 1
35 Kendra Hoyt 1
3 Kristen Andersor 1 Columns ADD
37 Maddox Gayer 1
3 Max Timm 1
5 Mazrgan Meyers 1 Values ADD
40 Maomi Harding 1
41 Robert Harnick 1 Athlete name: e
42 Taylor Brandt 1
43 Tegan Weld 1 Summanize by: Show as:
44 Trinity Chelain i COUNTUMNIQUE - Defauk -
H Tucker Strauch 1
H Tucker Thomas 1
47 Wyatt Pall 1
iyt Pa !'ner Filters ADD
4B Zos Schein 1
45 Yes Total 35
= Flease choose the Late Seaso. #
0 Grand Total 46
51 Show:

1 item -



11. Trip Wrap Up

TO GET RID OF A LOT OF FRUSTRATIONS AND PARENTS’ QUESTIONS, TRIP WRAP UP SHOULD OCCUR
IMMEDIATELY AFTER THE TRIP. The longer you wait, the more likely it is to make a mistake on athlete
attendance. And parents forget what their child did the longer you wait also.

1) Create a separate tab for your trip in your form response google sheet.

B
1 Attendance Roster

2 Athlete Mame Lodging ‘an

1 Responses 1 Trip 1 rip 2 rip

--
i
T
[=]
3
i

(]

2) Label the sheet appropriately

3
o

Form Pesponses 1 1114-1720 Aspen

+
([
1%}

(%]




3) Copy athletes who signed up for the trip and paste onto trip tab.
a) Create filter view for the trip

™ Inbox (2,666) - beuthbert X { 4. 2018-2019 Trip Sign Up ¢ X V 2016 U16 Alpine Trip Sic. % V 20182018 W-UT6 Perfor X New Tab - o

XNV

&« C' | @ Secure | https://docs.google.com/spreadsheets/d/ 1xwxGQw6EebgeuWlv_UhMa-LOjF2b¥TIQodsRheWPzQl/edit#gid=2068172078 aw O
Apps . Results @ Login|CampMind: B Security CardSerview &2 ADP [ Amex () MFCMind Body @ ADPMFC €3 AlpineBank # Calendarand Anno. @ CampMinder: Finan »
2016 U16 Alpine Trip Sign Up Form |
e e e e e o e s e Qe
el - 0% - BEY ~

Range: A1:AK2230

[ 3 . ¢ > . r . " ‘ ; x

Timestamp = Athlete name: = Name of person fillin = Athlete cell #: = Athlete’s email = Other contact email: = Please choose the L T Wil athlete be riding = If yes, please pick wl = Questions/Comment = Will athlete be stay
10/22/2015 11:05:02| Max Timm
1072212015 11:11:41 Avery Lecnard
/2015 11:58:24 Zane Worrell

2015 13:58:18 Emma Hall

Nins Timm ©70.300.1264 max imm vssa@gmailcom | ninatmmusil@gmail com  Jan 14-20 Aspen: Smartwoal 2DH/25G ( Lodging. includes food: $500; Van: $35) es
Jan 14-20 Aspen: Smartwool 2DH2SG ( Lodging. includes food: $500: Van: $35) es
food: $500: Van: $35) Mo

: $500; Van: $35) es

Faith Windsar-Leonard  (508)381-7001
©70-819-5544
o70-3788505

avery@mailsc.com faith@mailsc.com
Rab Worrel

Linda Hall

rworrell@skiclubvail org angelaworreli@msn com  Jan 14-20 Aspen: Smartwaol 2DH2SG ( Lodging. includes

Jan 14-20 Aspen: Smartwosl 2DH/2SG ( Lodging, include:

emma hall vssa@gmail.com  wnhhall@comeast net

10/22/2015 12:58:48 Tucker Thomas Grag Themas 781-275-7026 tuckerhms@outioak.com Y ook Jan 14-20 Aspen: Smartwoal 2DH2SG ( Ledging. includes food: $800: Van: $35) ves
2015 16:52:39 Billy Spancs Ero Spanos 61413728818 spanos3@msn.com Jan 14-20 Aspen: Smartwool 2DH2SG ( Lodging. includes food: $500: Van: $35) Mo
2015 23:01:41 Robert Hamick Jennifer Harnick ©70-819-8116 rabert hamick vssa@gmail o¢ jshamick@gmailcom | Jan 14-20 Aspen: Smartwool 20H/2SG ( Lodging. includes food: 3500: Van: $35) s

10/23/2015 7-45:21 Reece Bell

Martin Bell 4055595110 rescenbel@hotmailoom | landmbell@hotmailoom | Jan 14-20 Aspen: Smarwaol 20HI25G ( Lodging, includes food: $500; Van: $35) ne
015 8:02:52 Gigl Kelzey Gigl Kelszy lcom et Jan 14-20 Asgen: Smarwoal 20H2SG ( Ledging. includes food: $500; Van: $35) ves
015 0:20:43 Shane Cale Naney 070-300-0810 shanacoB1@gmailoom | calefoto22@gmailcom | Jan 14-20 Aspen: Smarwoal 20H2SE ( Lodging. includes food: $500; Van: $36) Mo
10123/2015 11:27-38 Skylar Adeiman Hally Adeiman 5704567018 skylar adelman vssa@gmail ¢ adelmanBaB@comeast n Jan 14-20 Aspen: Smarwaol ZDHI2SG ( Lodging, includes food: 3500; Van: $35) Mo
1012312015 12:12:42 Emile Sedan Seatt Saden 720.360.5408 emil soden@gmail.com scottsoden@mac.com | Jan 14-20 Aspen: Smarwaol 2DHI2SG ( Lodging, includes food: $500; Van: 535) es
1012312015 15:01:13 Henry Heaydan Julie Heaydan =y i .com | Jan 14-20 Aspen: Smartwool 2DH2SG ( Lodging. includes food: $500: Van: 535 ves
1012312015 16:45.07 Blske Bathum Dale Bathum Bbathum@vms.edu Dbathum@gmail.com | Jan 14-20 Aspen: Smartwaol 2DHI2SG ( Lodging. includes food: $500: Van: $35) s
1012412015 15:18:02 Tegan Wold Chris Wold E mchr y.cc Jan 14-20 Aspen: Smartwool 2DH/2SG ( Lodging, includes food: $500; Van: $35) Yes
(012812018 12228 Taylor Eranct Gl B oro serz0m4 - g et Jan 14:0 Aspan: Swaruos! 2DHIZSG (Locging Hguges oo 505 Vi Sho) es
72015 11:05:06 | Eric Nagamir John Negomir 720-270-2887 com I g y.com | Jan 14-20 Aspen: Smartwool 2DH2SG ( Lodging. includes food: 3500 Van: 535 Mo
1012712015 18:58.08 Campbell Sullvan GCampbell Sullivan 3030636825 campbelisulivani@gmail con gibbysulivan@gmai.com Jan 14-20 Aspen: Smarwaol Z0H2SG ( Lodging. includes food: 3500: Van: $35) s
10127/2015 18:37:25 Jane Gaisman Richard Geisman 8485101203 ge: edu o @sspeng Jan 14-20 Aspen: Smarwaol 20HI25G ( Lodging. includes foad: $500: Van: $35) Ves
1072712015 18:57:17 Elise Vioia Anans Vil £70-200-7371 slise violz vssa@gmaileom | vaINioES@comesstagt  Jan 14-20 Aspen: Smanwool 20H2SE ( Locging. includes food: $500; Van: $35) ves
1072012015 17:21:20 Kate Kirwood Jeff Kiwoad 070-343-0080 katekiwood 1@gmailcom | jinwoodi@aspangrovelic.) Jan 14-20 Aspen: Smarwoal 20H28E ( Ladging. includes food: $500; Van: $36) es
11/1/2015 14:48:48 Burke Fancher Jennie Fancher 570-300-1911 burke fancher vssa@gmail oo jenniefaneher@mac.com | Jan 14-20 Aspen: Smartwool 2DH/25G ( Lodging, includes food: 3500; Van: $35) es

+ = El B & Form Responses 1 1.14-1.20 Aspen Signups = | Trip2 = 8 ABasin v | 5/14-5M15WP ~ | Sheet1l = P v | 26-27 Copper v | 2.13-2.16 Loveland + | 1.14-120 Aspen ~ 4 »

b) Highlight athlete names

Timestamp = Athlete name: = Mame of person

10/22/2015 11:05:02
TW22/2015 11:11:41
10W22/2015 11:58:24
10/22/2015 13:58:16
10/22/2015 13:55:42
10/22/2015 16:59:39
1012252015 23:01:41

1072372015 T-45:21

1072372015 5:02:52

1072372015 9:20:43
10/23/2015 11:27:38
10/232015 12:12:42
10/23/2015 15:01:12
10/23/2015 16:45:07
10/24/2015 15:18:02
101232015 14:22:28
10V26/2015 11:05:05
10/27i2015 18:58:08
10/27i2015 19:37:25
10/27i20158 19:57:17
10/2%/2015 17:21:20

111172015 14:40:40

Max Timm

Mina Timm

Avery Leonard
Zane Worrell
Emma Hall
Tucker Thomas
Billy Spanos
Robert Harnick
Reece Bell

Gigi Kelsey
Shane Caole
Skylar Adelman
Emile Soden
Henry Heaydon
Blake Bathum
Tegan Wold
Taylor Brandt
Enc Megomir
Campbell Sullivan
Jane Geizman
Elise Viola

Kate Kirwood

Burke Fancher

Rob Worrel

Linda Hall

Greg Thomas
Ero Spanos
Jennifer Harnick
Martin Bell

Gigi Kelsay
MNancy

Hally Adelman
Scott Soden

Julie Heaydon
Crale Bathum
Chris Wald

Gail Brandt

John Negomir
Campbell Sullivan
Richard Geisman
Ariane Viola

Jeff Kirwood

Jennie Fancher

Faith Windsor-Leonard



[

o

c) Copy names to individual trip tab.

A

Attendance Roster

Athlete Mame Ledging an

Max Timm

Avery Leonard

Zane Worrell

Emma Hall

Tucker Thomas

Billy Spanos

Raobert Harnick | I
Resce Bell |
Gigi Kelsay

Shans Cole

Skylar Adelman

Emile Soden

Henry Heaydon

Blake Bathum

Trip Expenses

Descripfion Amount Fayment Methoo Lodging

(i1}
Ly
=]

Please indicate
Food

d) Record attendance in the appropriate columns. If there are some athletes who
didn’t stay the whole time, indicate who stayed which nights or record any other
differences in charges.



e) Record all trip expenses. IT IS ESPECIALLY IMPORTANT TO INDICATE ANY
EXPENSES THAT AREN’T ON OUR CORPORATE CARDS. We need to know what
expenses are outstanding to know how much to bill out.

Trip Expenses Please indicate which type of expense

Decripfion Amount Fayment Method (who's card) Lodging Food |.anas/Lift Tickets/Entries Misc [z thiz an expenze on & non corporate card that needs fo be reimbursed?
VRBO 1,857 Underhil Visa X

Safeway H187.82 Undernill Visa X

Fspen Valley Ski Club 31,800 Max Viza X

Aee Hardware - Tune suppliss 337.50 Max Viza X

Coyote Cafe - Coach Lunch 328.50 MaxViza

Safeway SIT28T MaxViza X

Costen F1B8.TZ MaxViza X

Costeo $172.50 Max Personal Card X YES




